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ITopsinok (cTaHZAPT) OCYIIECTBJICHHA aIMHHUCTPATHBHBIX Mpoueayp
NpPH NpeAoCcTaBJICHHH TOCYIapCTBEHHOH YCIyrd
({HpeﬂOCTaBJ’[eHI/Ie CIHHOBPEMEHHOTO nocoons ﬁepeMEHHOﬁ 7KeHe BOCHHOC/IYXKalero,
NMPOXOASAIIEr0 BOCHHYIO CJIY:K0Y IO IPH3BIBY»
Ha 0aze M®II (nanee — [Topamok)

1. [Topsimok pa3paboTaH B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOJATE/IECTBOM
Poccuiickoit @enepanun u peraaMeHTHPYeT B3aumoneiictBue mexay OtaenenueM Donza
TIEHCHOHHOTO M COLIMAJIBHOTO cTpaxoBaHus Poccuiickoit @enepanyu 1o Hmkxeropoiackoi
obnactu (maee — COP, OCOP) um rocynapcTBEHHBIM OMOKETHBIM YYPECIKICHUCM
Hmxeropoackoit ~ obmactH  «YIIOJHOMOYEHHBIH ~ MHOTOQYHKIMOHAJIBHBIA  IIEHTp
MPEIOCTaBIIEHH TOCYJapCTBEHHBIX W MYHUIMIANBHBIX  YCIyT Ha  TEPPHTOPHH
Hmwxkeropozckoit obGmacta» (manee — YMOIL[; Cropors) B nemix 23G(QeKTHBHOM
OpraHHu3aIluu TIpeI0CTaBIECHUSA rocy1apCTBEHHOH yCIyru «I[IpenocraBieHue
€IMHOBPEMEHHOTO Ioco0us OepeMEeHHOH KeHEe BOSHHOCTYKAIIETo, IIPOXOIMIEro BOSHHYO
cIy»k0y TI0 MIPHU3EIRY» (Jlaee — rocyAapCTBEHHAS yCIIyTa).

Hacrosmuit  Ilopsmok  ycTaHaBiIMBaeT  CpOKM M TIOC/IE€I0OBATC/IBHOCTD
aIMHUHHCTPAaTUBHEIX npouexyp (nmedicTBuit) CTOpoH, a TakwKe ONIpEAeNseT MOPANOK
B3auMozeicTeus Mexay CTOpoHaMH M TpaKOaHaMH - TOMydaTellIMH TOCYIapCTBEHHON
yCIyTH (Iajiee — 3asBUTENN), IIPY IIPeOCTABIEHHH FOCy 1apCTBEHHOM yCIyTH.,

i. ] B mpenocTaBieHMH rocyapCTBEHHOM yCIIyTH IPUHUMAKOT y4acTHEe OTACICHUA
u otaensl YMO®I] (nanee — M®II) (ITpunoxenue Ne 2 k CornameHnio) yIIoIHOMOYCHHEIE Ha
TIPEIOCTaBICHUE TOCYAApCTBEHHOM YCIYTH B YacTH IpHEMa 3asBICHHS O MPEIOCTaBICHUU
rOCYNapCTBEHHOM YCIyI'H ¥ JOKYMEHTOB, HEOOXOMHWMBIX [UIi  IPEJOCTaBICHUA
rOCYIapCTBEHHON YCIOyrd (Omalee — 3asBI€HHE H JOKYMEHTHI), (OPMHPOBAHHS H
HAIpaBJICHUS 3asBICHHUSA W JOKYMCHTOB B 3/IeKTpOHHOM BHjle B OCDP, a Takke COBEPIICHUI
UHBIX JIeHACTBUH B paMKax, He [IPeBHIMNAaomux nmorsomodnid MOILI.

IIpu mnomage wuyepes MOI[ 3asgBieHMA ¥ JOKYMCHTOB HEIOCPEICTBCHHOE
IpeNoCTaBjIeH e roCyAapCTBeHHOH yeayru ocymectiaercss OCPP mo MecTy KHTEIBCTBA.

3 Bsaumopeiicteue Mexay OCOP u M®L] ocymecTBisercs B 3JIEKTPOHHON
¢dopMe 110 3AMMINECHHBIM KaHalaM CBS3M, IIOCPENCTBOM CHCTEMBI MEXBEIOMCTBEHHOI'O
9JIEKTPOHHOTO B3auMojeiicTBus (mamee — CMOB), B ToM 4mciIe ¢ HCIONB30BaHHEM
aBTOMAaTH3MPOBAHHON uHpopManuonHoH cucremMsl MOI[ (mamee - AMC MOILI) B

cornacoBaHHOM dopmate!,

! CornacoBanHsI# (opMar 3akpereH (mpormcaH) & [Topsake 0praHu3allHy 3alMIIEHHOT0 3MEKTPOHHOTO B3AHMOIEHCTBHA NIPH
0BMeHe 3eKTPOHHBIME JJokyMeHTaMu Mexay YM®I] u Otnenennsmu COP (TIpuoxenue Ne6 x CornalieHuio)



Ilppy HampaBneHHWM [JOKYMEHTOB B  JJEKTPOHHOM BHUIE  JOKYMEHTHI
TTOJITHUCEIBAIOTCS 3NEKTPOHHOHN TOITHUCHIO B [IOpALIKE, [IPENYCMOTPEHHOM
3aKoHomarenscTBOM Poccuiickoit @epepanvm. [Ipu 3TOM OpUrHHAIB 3asSBACHUSA U
JOKyMeHTOB Ha OymaxkHbIX HocuTesx MOL[ B OCOP He npeacTasisioT.

3.1 Ilpu OTCYTCTBMM TEXHMYECKOW BO3MOXHOCTH IO 3aIlMINEHHBIM KaHalaM CBS3H
OCYILECTBIIEHHS B3aMMOJCHCTBHSA B D3JCKTPOHHOH (opMe, 3asBIEHHE W JIOKYMEHTEL,
HeoOXOMMEIEe U TPEAOCTABICHUS TOCYAapCTBEHHOU yciyru, nepepatorcs B OCOP nHa
OyMa)XKHOM HOCHTEJIE.

4. JKCTeppUTOPHATBLHBIA MIPHHIHI MPeI0CTABIEHAS rocyAapCcTBEHHOH YCJIyTH.

4.1. TocymapcTBeHHas yciayra IPelOCTAaBIsAETCA IO OSKCTEPPHTOPHAILHOMY
[IPUHIIUITY.

3asBUTE/b BIIpaBe 0OpaTUTHCS C 3asABJICHHEM, a TaKXKe 3a IOJyYeHUEM JIOKYMEHTOB
[I0 pe3yJbTaTaM IIPeAOCTaBICHUS TIOCYNAapCTBEHHOH ycimyru B joboe OCOP, MOII B
Ipenenax TeppuTopuH Poccuiickoit @enepaiinu 1o BeIOOpY IpadkIaHHHA HE3ABUCHMO OT €ro
MECTa XUTENBCTRA, MecTa NpedhIBaHus, MecTa (DAKTHYECKOTO MPOKUBAHUS.

4.2. 3asgButens (IpeaCTaBUTENb 3asABUTENS) BIIpaBe O0pATUTHCS C 3asBIEHUEM H
TOKYMEHTaMH, HEOOXOIMMBIMH Ul IIPEIOCTaBICHHS TOCYapCTBEHHOM YCIyrH, B J060MH
M®I] B npenenax Hmwkeroponckoit obnactu (Ilpunokenue Ne 2 x CornaimeHuro) 1o BEIOopyY
3asBHTEISI HE3aBUCHMO OT €r0 MecTa JKHUTEeNbCTBa (MecTa mpeOblBaHHA) Ha TEPPUTOPHU
Poccuiickoit ®enepanuun, Mecta (PaKTUYECKOrO IIPOXKHMBAaHUS Ha TEPPUTOpHH Poccuiickon
®enepalui.

5. Kpyr 3asiBuTe1€H.

5.1. IlpaBo Ha mNpenOCTaBIEHHE TIOCYNAapPCTBEHHOH YCIyIM HMEHOT TpaxiaHe
Poccuiickoit @enepanuy, mpoxuparolnue Ha Teppuropun Poccuiickoit eneparmu, a Takxe
[IOCTOSHHO IIpOKMBAIONIMe Ha TeppurTopud Poccuiickoii @eaepanuy HHOCTPaHHEBIC
rpakAaHe | Juna 6e3 rpaxJIaHCcTBa, a Takoke OEXKEeHIBL.

5.2 3asBHUTENAMH Ha IONy4YeHHE eIMHOBPEMEHHOro Iocolus (Jajiee — 3asBHTEIH)
SIBIISIFOTCSL:

-)KEHa BOEHHOCITYXKAIIEro, IMPOXOIAINEro BOCHHYIO CiyxKOy IO IpPH3EIBY, CPOK
OepeMEHHOCTH KOTOPBIX COCTABJIAET HE MEHEE CTa BOCBMHU/IECATH HEMH;

- JKeHa BOEHHOCIY)XAaIero, eclTd MyX YYHTCA Ha IIEpBOM Kypce BOEHHOMH
npodeccHOHaTEHON 00pa3oBaTeNbHON OpraHM3alliid WIM Ha MEpBOM Kypce BOCHHOM
o0pa3zoBaTeNpHOM OpraHU3aliy BEICIIETO 00pa30BaHMs.

5.3. 3asBHUTENs MOXET BOCIIOIB30BaTbCA IOCYHNAapPCTBEHHOHW YCIyrod H IOJaTh
HEeOOXOIUMBIE UL NPEIOCTABICHNUS TOCYIapCTBEHHOM YCIyTH JOKYMEHTEI Ye€pe3 3aKOHHOr0
WIM YIOMHOMOYEHHOrO IPEACTaBUTeNs (Hajnee — IpeNCTaBUTENh 3asBuUTeNdA). [Ipu sTom
JIMYHOE y4acTHe 3asBHTEI B IIPAaBOOTHOMICHMAX IO MOTYYEHHIO TOCYJJAPCTBEHHON yCIyI'H
HE JIMIIaeT ero InpaBa MMETh TPE/CTaBUTENSA, paBHO KaK W y4acTHe IIPCACTABUTENS HE
JIMITaeT 3asSBUTENIA IpaBa Ha JIMYHOE YYacTHEe B YKa3aHHBIX IIPaBOOTHOIICHHIX IIO
IIOJIy9ECHHIO TOCYAapCTBEHHOM YCIIyTH.



6. IlepeyeHb cBeJeHHH H JOKYMEHTOB, HE00XOAHMBIX B COOTBETCTBHH ¢
HOPMATHBHBIMH [PABOBBIMH AKTAMH /11 IPeJ0CTABJIEHHS IOCyAapPCTBEHHOMH YCIyTH.

6.1. Jlna monydeHHs ToCylapCTBEHHOM YCIYTW 3asBHTENH INPEIOCTABIIOT IIPH
nr4HOM obpameHuu B ML cieyromime JOKyMEHTHI:

1) JOKYMEHT, YIOCTOBEPSIOIIUNA JMYHOCTh 3asABHUTENI B COOTBETCTBHH C
3aKOHOZAaTeNbCTBOM Poccuiickoift ®@epeparmm (manee — HTOKYMEHT, YAOCTOBEPSIOIMUI
JIMYHOCTB);

2) 3adBJGHHME O HA3HAYCHUH EOUHOBPEMECHHOIO I10COOHSA, COCTaBICHHOE B
COOTBETCTBHH C YTBEPXKICHHOH QopMoil (Hanee — 3asBiIeHNE).

3) mOKXyMeHTHI (KOIHH JOKYMEHTOB, CBEICHHS), HeOOXOAHMMEIEC JUIs HAa3HAYCHUA H
BBEIIUIATH  €MHOBPEMEHHOI0 I1I0cOOMS, OOA3aHHOCT, IO TPEICTABICHHMIO KOTOPBIX
BO3JIO)KEHAa Ha 3afiBUTENId, B COOTBETCTBHH C IIepedHeM, yTBepxIeHHbIM [Ipukasom
Muntpyna Poccun or 29.09.2020 Ne668H "O6 yrBepkmenmu llopsaxka ¥ YCIOBHA
HA3HAYEHUS U BBIIUIATH TOCYAapCTBEHHBIX MOCOOMI rpakaaHaM, HIMEIOIUM JleTeil" (nanee —
[Ipuxa3 Ne 668n), (mpunoxenue Ne 1 x Hactosmemy ITopsaaky).

4) cBeleHHs O PEKBHU3HUTAX CUETA.

6.2 JIoKyMeHTHI (KONHMH JOKYMEHTOB, CBEJEHH), HEOOXOAMMEIE IJI1 Ha3HAYCHHsS H
BBIIUIATHl €IMHOBPEMEHHOr0 II0COOMS, IepeueHb KOTOPhIX yTBepskaeH [Ipukazom Ne 668H,
sanpamuBaroTcss OCOP, ocylecTBISIOIMME Ha3HAYE€HHWE W BEILIATY €JHHOBPEMEHHOIO
oco0us, B paMKax MeKBEJIOMCTBEHHOI'O 3JICKTPOHHOI'O B3aMMO/IEHCTBUA B OpraHax u (HIH)
OpraHu3alIusaX, B paclopsHKeHUH KOTOPBIX OHM HaxoaaTcs (mpunoxenre Ne 1 K HacToAIeMy
[Topsaxy).

6.3 Ilpu obpamennun B MO®I] npencraBuTens 3asBUTENS C 3adBICHHCM H
JOKYMEHTaMU IPEIBIBIAECTCA INOKYMEHT, YIOCTOBEPSIOIIHHM JHYHOCTh MPEACTABUTENS, a
TAKKE MPEICTaBIACTCSA BEIIAHHBIM B YCTAHOBJICHHOM IOPSJIKE JOKYMEHT, ITOATBEPK IO
€ro TOJTHOMOYHS.

B cnyyae ecnM  JOBEPEHHOCTh YAOCTOBEDEHA HOTAapHallbHO, IIPEIBABICHUC
JIOKYMEHTa, YIOCTOBEPSIOIIETO JIMYHOCTE 3asBUTEN, HHTEPECH KOTOPOrO IIPEJICTaBIISIOTCS,
He Tpebyercs.

6.4 3agBUTEIR HECET OTBETCTBEHHOCTh 3a HEMOMHOTY M HEIOCTOBEPHOCTH
JIOKYMEHTOB (CBEJICHMIT), YKa3aHHBIX B 3asBJICHHH, B COOTBETCTBHH C 3aKOHOJATCIIECTBOM
Poccuiickoit ®enepanun.

6.5  3asgBiIeHHE 3aIIOJHIETCS Ha TOCYIapcTBEHHOM f3bIke Poccuiickoi @enepanun
(pycCcKOM A3BIKE) U TIOJITMCHIBAETCSA TUYHO 3aSBUTEJIEM WU €0 IPEJCTaBHTEIIEM.

6.6 B ciayuae ecnu npu JTMYHOM OOpallleHHMH 332 HAa3HAUEHHEM €IHHOBPEMEHHOTO
MOCOOMS 3aABUTENEM TIPEICTABIEH HEMONHBIM KOMIUIEKT JOKYMEHTOB (CBEIECHHIA),
3asIBUTENb BIIPaBE MPEJCTaBUTh B TEHEHHE 5 pabouux AHEH CO JHA PEruCTpalliy 3asBICHHA
0 HazHayeHWHM eauHOBpeMeHHOro mnocobus OCOP, ocymecTBISIONEMY Ha3HAYCHHUE W
BBITLIATY €MHOBPEMEHHOTO TIOCOOMS, HEJJOCTAIOIINE JOKYMEHTEI (CBEICHHS).

IMomaya JOHOJHUTEIBHEIX JIOKYMEHTOB uepe3 M®ILI He IpenycMOTPeHa.




7. Pe3yIbTaT npeaocTaBlieHHs rocy1apcTBeHHOM YCIyrH.

7.1. PesyapTaroM IpeNoCTaBICHUSA TIOCyIapcTBeHHOM ycimyru B MOIl samisercs
IIPHEM 3asBJICHUA U JOKYMEHTOB, perucTpanusa coTpyiHukoM MOI] 3agBneHus U Bblgada
3asBUTEIIO PACIMCKK B IPUEME NOKYMEHTOB C YKa3aHHUEM HMX IIEPEYHS, PETUCTPALHOHHOIO
(BXomgmero) HoMepa M JaThl IpHeMa JIOKYMEHTOB, B KOTOPOIl yKa3bIBarOTCS (aMMIM,
WHHIMAJIBI, JOJKHOCTD M CTABUTCS NOANKCH coTpyaHuKa MOL], npuHsBIIero J0KyMEHTEL, a
TaKXKE — IOANKCH 3agBHTENA (NpeICTaBUTENS 3asABUTENA) (Hanee — paclucKka B IpUEME
JIOKYMEHTOB).

7.2. Pe3ynpTaToM NpeaocTaBieHus rocyiapctBeHHoit yeayru B OCOP apnsercs:

— pemeHHe O Ha3HAYeHHH €JAWHOBPEMEHHOro IMocobus OepeMeHHOH KeHe
BOEHHOCITYKAIIEeTo;

— pemeHue 00 OTKase B YAOBJIETBOPEHHM 3asBJIEHUS C YKa3aHHUEM IPHYHH
OTKa3a.

7.3. Pe3ynbTat npe1ocTaBaeHIA TOCYJapCTBeHHOH yeayru B M®IL] He mmocTymaer.

7.4. EpuHoBpeMeHHOe Ioco0He npefocTaBisgercds B (UKCHPOBAHHOM pasMepe.
BrimaTta moco6us nHaekcupyercs | pa3 B rom.

8. Cpok npeaocTaB/ieHHs TOCYAAPCTBEHHOMH YCIyTH.

8.1. TlpuemM ©u perucrpanus 3asBICHHS, IMOJAHHOTO 3asBUTENEM (NIpeICTaBUTEIEM
3asgBHTENA) HermocpeacTBeHHo B M®II, ocymecTisoTes B IeHb moaayn 3assieHus B ML,

8.2. 3agBieHHe HeOOXOAMMO IIOJATh HE II03HEE 6 MECHILEB CO JHS OKOHYaHUA
CITyOBI B apMUH TIO TIPH3EIRY.

8.3. Pemenue o Ha3HaYeHWH MOCOOMSA BEIHOCHTCA B TeueHue 10 paboumx qHeH co nHA
peructparuu 3asBieHus 1 noctymwieHna B OCOP HeoOXOAUMEIX CBEJCHUH OpraHu3alui u
JIOKYMEHTOB 3as5BUTEIA.

8.4. CpoKk NpHHATHS pPELICHMS IO 3asBICHHIO NpoaneBaerca Ha 20 pabouwx IHEH,
ecnii B OCOP He MOCTYNMIH CBEAECHMA M3 OpraHW3alluil WIM JOKYMEHTBHI OT 3asSBUTEIIA,
MOATBEPKAAIOHME PABO HA BHIILIATY.

8.5. Eciu B 3asIBIIEHHMH YKa3aHbI HEJIOCTOBEPHEIE CBeIeHHs JIHOO0 B TeueHKe 5 pabodux
IHEH cO [HA perucTpallMyd 3asfBICHHA HE MNPEJCTAaBIECHEl NOKYMEHTHI, a TakkKe He
MpEeCTaBlIeHO A0paboTaHHOE 3asBICHHE B TeUeHHe 5 paboumx JHEH co QHA €ro Bo3BpaTa Ha
n0paGoTKy, T0 GyAeT IPUHATO pelneHne 00 OTKa3e B Ha3HAYEHUU MOCOOHA.

8.6. CpejicTBa BEIILUIAYMBAIOTCS B TedueHUe 5 paboyux JiHel 1ociie IpUHATHA PeIICHU
0 Ha3HAYCHHWH BBIILIATEL

9. OcHoBaHHfl /s 0TKa3a B MpHeMe 3asiBJeHHS Ha IpeAOCTaBJIeHHe
rocyAapcTBeHHOH yCJYIH.

9.1. OcHOBaHMAMH /I OTKa3a B TPHEME 3asBJICHUs)/3anpoca coTpyaHHKamMu MOI]
SIBJISIFOTCS !

1) HeycTaHOBJIEHHE JINYHOCTH JIKIld, 0OpAaTHBIETOCs 32 OKa3aHHEM I'OCYIapCTBEHHOH
yCIyr (HEelpeabsaBICHHE NaHHBIM JHMIIOM JOKYMEHTa, yIOCTOBEPSIOIIEro JHYHOCTh, OTKa3



OAHHOTO JHIa IPeIbSIBUTh JOKYMEHT, YAOCTOBEPSIOIMI €ro JIMYHOCTh, IIPEAbSABICHME
NOKYMEHTA, YAOCTOBEPAIOLIETO INYHOCTbD, C UCTEKIITMM CPOKOM JIEHCTBYA);

2) OTCYTCTBHE [OKYMEHTOB, IIOATBEPIKAAIOIIUX IIOJHOMOYMS IIPEICTaBHUTENL
3asBHTENS Ha NPECTaBIECHHE 3asBIEHMs/3aMpoca, TM00 0TKa3 YKa3aHHOTO JINIIA [IPEeIbsIBHT
TaKWe TOKYMEHTEI.

Otka3 B NpHeMe 3asABIIEHIA/3aIIPOCa B HHBIX CIIydasx He JOITyCKaeTCs.

9.2. OcHoBaHMA [UI1 TPHOCTAHOBICHHS WJIHM OTKa3a B IIPEIOCTaBIECHHH
rocygapcrenHoi yciyru B OCOP.

a) BbI€3]] Ha IIOCTOSHHOE MECTO JKUTEIBCTBA 3a Mpeaesl Poccuiickoii enepanuu 1id
rpaxzaan Poccuiickoit @eneparum;

6) ofpamenue 3a mocoOHeM IO HMCTEUEHMIO INECTH MECANEB CO IHS OKOHYAHUI
BOEGHHOCIY>KAIIIUM CITY>KOBI TI0 TIPH3EIBY;

B) BOGHHOCITYXAaIIWil fBIAETCS KypCaHTOM 2-T0 Kypca M BBIIIE BOEHHOH
npodeccHoHaNbHOH 00pa3oBaTEeNbHON OpraHM3allil M BOEGHHOH 00pa3oBaTelIbHOM
OpraHHU3aIMH BEICIIEr0 00pa30BaHHUS;

r) 3asBUTENb HE OTHOCUTCA K KpYyry JHI, IPEeOyCMOTPEHHBIX cTaTbed 12.3
®enepansHOro 3akoHa Ne 81-03;

J1) HallM4We B 3asBJICHUM O Ha3HAYEHHM II0COOMS HEIOCTOBEPHBIX WIIH HEIIOJIHBIX
JTAHHEIX;

€) HelpencTaBieHUe 3asBuTesleM B TeueHue 10 pabouux AHEH HENOCTAIOIIUX
JOKYMEHTOB (CBeIeHHIT), HeOOXOAMMBIX /ISl Ha3HaYeHUs OCO0H;

’K) HENpeACTaBIeHME 3asfBUTE/]EeM B TedeHHe 5 pabouMx JHEH 3adBIEHHA O
Ha3HaYeHHUH MOcoOuH U (MITH) TOKYMEHTOB (CBEICHHUH) ITOC/Ie BO3BPAILECHHU.

10. ITopsizok, pa3Mep H OCHOBAHHMS B3HMMaHHSA IOCYAapCTBEHHOH NMOILIHHBLI HITH
HHO#M IJIaThI, B3UMaeMOii 32 npeaocTaBJIeHHEe rocy1apcTBeHHOH yCIyTH.
l'ocynapcTBeHHas yciyra npefocTapisercs OecIuiaTHo.

11. Cocras, noc/ie0BaTEILHOCT H CPOKH BBINOJHEHHS aAMHHHCTPATHBHBIX
npouenyp corpyaHukamMu M®PI u cnemuaaucramu OC®OP npu npegocraBjieHHH
rocyAapcTBeHHOMN YCIyTH:

Ne | Ucnosmurens HaumMenoBaHHe npomexypsal Cpokn
n/n BBINOJIHCHHA
1 Cotpynuuk VYcraHaBIHBaeT JIHYHOCTh 3asBHTENS (BH3yausHO (B MOMEHT
MOI] OIpeleNsieT  COOTBETCTBHE  JIMYHOCTH  3asBHTENA | OOpalleHHs

dotorpadur B OOKYMEHTE, YJIOCTOBEPSIONEM Er0
JINYHOCTB), IIPOBEPAET NOKYMEHT, YOCTOBEPSIOLIHH
JMUYHOCTE 3asBHTENS, a TaKkke CpPOK JeHCTBHS
JIOKYMEHTa




Cotpynauk
MoI]

IIpu oOpamernn ¢ 3agBIEHHEM IPEJCTABHTENS
3agBUTENS TNPOBEPSET IOKYMEHTBI, YIOCTOBEPSIONIHAE
JMYHOCTh  IPEINCTABHTEN M [IOATBEPKAAIOIINE
COOTBETCTBYIOIHE  ITOJIHOMOYHS  IIPEJICTABHTEIS
3aABUTENS, & TAKXKE CPOK JIEHCTBHS JOKYMEHTOB

B MOMEHT
obparmeHus

CotpynHuK
MoI]

B crydae HamMWMsS OCHOBAaHHM, IIPENSTCTBYIOIIHX
I[IPUHATHIO JOKYMECHTOB, YBEOOMIISICT 00
3adBHTEIA, oOBsCcHAET 3aABHTCIKO COACpIKaHHuE
BRIABIIEHHBIX  HENOCTATKOB B  IIPEACTABJIEHHEBIX
NOKYMEHTaX ¥ [peJyiaraeT MPUHATE MEPHl 0 HX

3TOM

YCTPaHCHHIO.

B ClIyda€ OTKasa 3asdBHTCIIA YCTPAaHUTH BBLIABJICHHBIC
OTKa3plBA€T B IIPHEME JOKYMCHTOB,
C YKaszaHuem

HEIOCTaTKH,
BO3BpaIllaeT 3asBUTENO JIOKYMEHTHI
IPUYKHEL 0TKa3a B yeTHOH hopme

B MOMEHT
npuema

CotpynHuk
M®I]

[Ipm OTCYyTCTBHH OCHOBAaHHMH /i1 0TKa3a B IIPHEME
3agBJIeHHs  3amonHser  GopMy — 3agBIEHHA  C
ucnons3oBanueM AMC MOILI, pacmedaTeiBaeT ero u
IepefaeT Ha IOpOBEPKY H TOANHCH 3asBHTENIO
(mpecTaBUTEIO 3aIBHTEN)

B MOMEHT
preMa

CoTtpymuuk
M®I]

[lpy  OTCYTCTBHH  TEXHHYECKOH  BO3MOXKHOCTH
3aoJIHEHUS (OPMBI  3asBICHHA C HCIOIB30BAHHEM
AWIC M®II, npoBepseT NpaBHILHOCTE OG(OPMIICHHA
3asABATETIEM 3asgBIICHHAA, cBepseT JIAHHBIE
Ipe/ICTaBIECHHEIX JIOKyMEHTOB c JAHHBIMH,
YKa3aHHBIMH B 3a9BIICHHH (IOIHHHUKOB JHOO KOIMH
38BEPEHHBIX B COOTBETCTBHH C 3aKOHONATENBECTBOM
Poccuiickoit @enepanun) # COOTBETCTBHE OHUX H TEX
e  CBEIeHW, CcomepXammxcs B JIOKyMEHTax
3afBHTENSA, B TOM YHCIE B CIy4ae HMX IPEICTaBICHHS
3as{BUTENIEM 10 COOCTBEHHOH HHUITHATHBE.
[IpoBepsieT  HOATMHHOCTE  IOZIINHCH
(TIpezicTaBHTENS 3aIBUTELA)

3a4BHUTEILA

B MOMEHT
preMa

CotpynHuk
M®I]

WadopMupyeT 3asBHTENs] O BO3MOMKHOCTH BhIOOpa
cnocoba onoBermenns (37IEKTPOHHAS 110YTa, TeaedoH,
[109Ta).

3ampamuBaeT y 3a4BUTENs (IPeACTABUTENA 3adBHTEN)
HoMep Tenedona st 06paTHOH CBS3H C 3a9BHTEIIEM B
cllydae HEOOXOMUMOCTH YTOUYHEHHS CBEICHHI, B TOM
YycjIe COACPKAIIMXCS B JOKYMEHTaX Ul HasHAYCHHS
eIMHOBpeMeHHOro mocobus, crnermamictamu OCOP.
WndopMupyer  TpakIaHHHA O  BO3MOXHOCTH

B MOMEHT
mpuemMa




YTOYHEHHS CTaTyca 3asBIeHUs Yepe3 EuHb KOHTaKT-
neHTp (EKI[) mo Tenebony u mocemenus KC COP
(9KCTEPPUTOPHUAIEHO).

CoTpymuuk
MOI]

IIpuanmaer 3asBieHHE U peructpupyer ero B AUC
M®I]

B
npueMa

MOMCHT

CoTtpynHuk
M®I]

QopMHPYET DSNEKTPOHHBIE O00pa3bl 3asBICHHI H
JOKYMEHTOB,  IPEICTABICHHBIX  3asBHTENEM  Ha
OyMa)XHBIX HOCHTEISX. ‘

[Tposepsier  uMTAaEMOCTH  JNEKTPOHHBIX  00pa3oB
3asBIEHHUS U JOKYMEHTOB, & TAKXKe COOTBETCTBHE HX
OyMaKHBEIM OpHTHHAIAM, [IPEICTABICHHEIM 3asIBHTEIIEM

B
mpueMa

MOMCHT

Cotpynuuk
M®IL]

Bo3sBparmaeT opuruHaisl IpecTaBIeHHBIX JOKYMEHTOB
3AABUTENIO (TPEACTABUTEIIO 3aIBUTENS)

B
npuemMa

MOMCHT

10

Corpynuuk
M®I]

@QopMHPYET M pacliedaThIBA6T PACHHCKy B IIpPHEME
IOKYMEHTOB, chopMmupoBanHylo B AHWMC MOII
[lepenaer ee Ha MOANKCEH 3aSBHTENIO (TIPEICTABHTEIIIO
zasButTens). CTaBUT CBOIO TIOJNHCH Ha PACIHCKE B
IIpHEME JOKYMEHTOB.

CkaHHpyeT paclHCKy B IIpHEME JIOKYMEHTOB C
MOTHCHIO 3asBATENS (TIPEACTABHTENS 3adBHUTENA) H
IPHKPEIUBIET €€ 31eKTPOHHBIH 00pa3 B IeNo 3asBHTEIA,
copmuposannoe B AUC ML,

Brimaer pacnucky B mpHEME IOKYMEHTOB 3asBHTEIIO
(TpemcTaBUTEIO 3asIBUTENIA) Ha PYKH

B
npueMa

MOMCHT

11

CoTpynHuk
MO®I]

Ilepemaer DO  3AIMMINEHHBEIM  KaHajlaM  CBS3H
9JIEKTPOHHEIE 00pa3sl 3asBICHHS H  JOKYMEHTHI,
3aBepEHHBIE YCHIIEHHOH KBaJTH(HIHPOBAHHOH
3NEKTPOHHOH IIOJIIIHCHIO YIIOTHOMOYEHHOTO
corpymuuka MOPIl, B OCOP B cormacoBaHHOM
(opmate, B ToM uncie ¢ ucrnonszosanrneM AMC MOI]

He To3Hee

OJIHOTO

pabouero mHA C

aThI

perucTpaniu

3adBJICH

MOI]

A B

12

CrenuamicT
OCOP

[Tpunumaer sieKTpoHHBIE 00pa3bl 3asBlICHHH U
NOKYMEHTOB, TPOBEPSAET HX H 3JEKTPOHHBIN peecTp Ha
OTCYTCTBHE BHPYCOB U UCKaXXCHHOH HH(pOpMaLuK

B

JACHDb

IOCTYILICHHS
13 MOI]

13

Criemuaymct

OCoP

ITposepseT DIIEKTPOHHYIO TIOJIIHCE Ha
IIPHHEUICKHOCTE  YIOJIHOMOYEHHOMY  COTPYTHHKY
M®II, HanpaBuBIIEMY  JJIEKTpOHHEIE  00Opa3sbl
3agBIEHHH H  JOKYMEHTOB C  IPHIIOKCHHEM
5JIEKTPOHHOIO peecTpa, CBe/leHHH, HHPOopMaIuy

B

JECHb

TOCTYIUIEHHS
u3 MOI]

14

Cuenuamict

[TpoBepsieT COOTBETCTBHE IIONYYEHHBIX 3adBIECHHH

He

IIO3aHEC




OCoP

(makeToB  TOKYMEHTOB)  3JIEKTPOHHOMY  pEecTpy,
NPHHUMAET SJIEKTPOHHEIA peecTp.

[Tocne mpopepku Hampasister B MOI] snekTpoHHBIH
PEecTp ¢ OTMETKOH O IPHHATHH

CIICIYIOIIEro
pabouero mHA C
JaTHI
[OJTyYEeHHS
3asBICHHUS W3
M®I]

15

Cremmamact
OCoP

OcymecTBisier perucTpauyo 1 00paboTKy 3asBlICHHA
HCIIONIb30BAHUEM  IIPOrPAMMHO-TEXHHYECKOTO
xomiuiekca COP.

B cinyuae ecim OpHIOKEH HENONHBIH KOMILIEKT

H C

IOKYMEHTOB, YBEHOMIIAET 3aiBHTEIS  CIIOCOOOM
BEIOpDaHHBIM 3asABUTENEM IIPH I[I0Ha4e 3asBICHHS, I10
TeneQoHy, YKa3aHHOMY 3asBHTENIeM IIpH Ioaade
3agBiIeHHs B 2 M®I[ o
YCTaHOBJIEHHBIH CPOK JOKYMEHTOB, HEOOXOIUMBIX IS
YCTAaHOBICHHS MEPHI CONWAIBHON IOIIEPKKH, 00
OTKa3e B pPACcCMOTPEHHH €ro 3asdBICHHHI, WIH O
BO3MOJKHOCTH IIPEICTABJICHHS 3asiBICHHA CO BCEMH

HEeoOXO0IMMEIMU JOKyMEHTaMH IIOBTOPHO

IIpeaoCTaBJICHHH B

He HO3/IHEE
CIIeIyIOIIEro
pabouero mHA,
nocie IpueMa B
OCoP

16

Croenmanmmct
OCoP

PaccmatpuBaer 3asBiieHHs, 0OPMIIIET M HalpaBlseT
3alpoChl B KOMIICTCHTHBIC OPraHbl O IIPEOIOCTABJICHHHA B
paMKax MEKBEAOMCTBEHHOI'O I/IH(bopMa]_II/IOHHOFO
B3aUMOJICHCTBHA  CBEJEHHYE, HEOOXOTHUMBIX I
IPHHSTHS pelneHus 00 YCTaHOBICHHH MEpP COIMATIBHOM
TIOLIEPKKH

He Mo3aHee
CIIEYIOLIETO
pabodero JAHS,
mocjae IpHeMa
OCOP

17

Crennamict
OCoP

Ompenenster Hamuuwe JHO0  OTCYTCTBHE IIpaBa
3asBUTENS HA HOyYEHHE MEpP COLHANBHOM IOIEPIKKH
B COOTBETCTBHH C 3aKOHOIATenhcTBOM Poccmiickoit
Denepaniy.

[TpurumMaer pemenue 06 ynosieTBopeHHH (00 0TKaze B
YIOBIETBOPECHUH) 3asIBIICHHUS

B Tteuenme 10
paboumx mHel ¢
JIaTHI
perucTpanun
3aABJICHAS B
OCoP npu
YCIIOBHH
ITOITHOTO
KOMILTEKTA
JIOKYMEHTOB
(cBenmennit),
HEOOXO0IMMBIX
JIJIS TIPHHSATHS
COOTBETCTBYIO
IIETO PeIIeHH

18

Crenuamuct
OCaP

Veemgomiser 3agBUTENS (IPEACTABUTENSA 3asBHTENL) O
npuasitom OCOP pemennu o6 ynoBneTBopeHHH 60

B cpok, He
MPEBBIIARITHT




00 OoTKa3e B YZOBIETBOPEHHH 3aiBICHHA C yKazaHHeM |Tpex pabodmx
IPUYHH OTKa3a, BEIOPAHHBIM 3asBUTENEM TIPW MOjaye |THedl co HA
3asBIICHHS HIPUHATHS
TaKoro
perneHus

12, IlepeyeHr HOPMATHBHBIX IIPABOBBIX 4KTOB, PETYIHUPYIOLIUX I[IPEJOCTaBICHHUE
roCyJapCTBEHHOH yCIyrd (¢ yKa3aHHEM HX PEKBH3UTOB U HCTOYHHMKOB OQHUIIMAILHOIO
omyOJIMKOBaHMSA), pasMermaercss B HMH(QOPMAMOHHO-TEICKOMMYHHUKAI[MOHHON — CETH
«HuTepuer» Ha caiite COP, B denepalbHOH rocyaapcTBEHHON MHGOPMALIHOHHOH CHCTEME
«®DeepalibHBIA peecTp TOCYHApPCTBEHHBIX M MYHHLMNAIBHBIX yeIyr (QyHKIMA)» H B
GbenepanpHOM  rocymapCTBeHHOM  WHGOpManwoHHOW  cucteme «EnuHbelii  mopran
rOCyIapCTBEHHBIX U MYHUIUITATBHEIX YCIYT ((QyHKIWHH)».
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Ipunoxenue Ne 1 x ITopsanky (CrammapTy)
OCYIIECTBICHHSA a IMHHACTPATUBHBIX NIPOLIELY]D
(ITpnnoxerne Ne 37 x CornamreHuro)

IEPEYEHD
JOKYMEHTOB (CBEJEHHIT), HEOEXOJUMBIX JJISI HASHAYEHWA
U BBILIATHI ®OHJI0OM HEHCHOHHOI'O M COLIUAJIBHOI'O CTPAXOBAHUS
POCCHUMUCKOM ®EJEPAIIMH EJUHOBPEMEHHOI'O IOCOBHUS BEPEMEHHOM
KEHE BOEHHOCJIYKAIIET'Q, ITPOXO/IAIIETO BOEHHYIO CJIYXKBY IIO

ITPU3BIBY
N HamMenoBanue T0KyMeHTa HcTounnx cBeieHHH, c1oco0 OITydeHHs
(cBeneHwuit)

1. |Csenenus o 3aKJIOYCHHH Opaka Ho 31.12.2022 - OepepanbHas HAIOTOBas
ciyx0a (emMHLIE rocyIapcTBEHHEIH peecTp
3amucel aKTOB rPaXIaHCKOTO COCTOSHHS;
¢ 01.01.2023 - Enuneni denepaabHbIH
“H(POPMALMOHHEIA PETHCTP, COAEPKAIIHH
cBeZieHHA 0 HaceneHnH Poccuiickoi
deneparyn)/mocpeICTBOM €IHHOH CHCTEMBI
MEKBEJJOMCTBEHHOTO DJIEKTPOHHOTO
B3aUMOJECHCTBHSA

2. |CgeneHus o cpoxe OepeMEHHOCTH, @®oH NEHCHOHHOTO H COIIHAIBHOTO

COJEPXKALIUXCS B JJISKTPOHHOM cTpaxoBanus Poccriickoi
POIOBOM cepTH(hUKATE denepanun/mocpecTBOM €IHHOH CHCTEMEL
MEKBEJJOMCTBEHHOT0 3JIEKTPOHHOIO
B3aUMOLEHCTBHA
3. | CBeneHHS 0 IPOXOKICHUH OTILIOM Jlo 31.12.2024 - 3asgBATENB/TTOCPEACTBOM
pebenka BoeHHO# CIry:K05I 110 TIPEACTABIEHHS TOATBEPIKIAIOIIETO
[IPH3BIBY TIOKYMEHTa;
¢ 01.01.2025 - MurHCcTEepcTBO 000POHEL
Poccuiickoit @enepanun/IocpeaAcTBOM €IMHOK
CHCTEMBI MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJCHCTBHA
4. |Csenenus o peructpamun mo Mecty | Jlo 31.12.2022 - MHHHCTEPCTBO BHYTPEHHHUX
KUTEIBCTBA H MECTY NIpeOBIBaHUS men Poccritckoit ®epepanuu (BeROMCTBEHHAs
rpakaanuaa Poccuiickoi ®enepanmy | HEGOPMAHOHHAS CHCTEMA)/TIOCPEACTBOM
B npenenax Poccriickoit @enepanuy | €IHHON CHCTEMBI MEKBEIOMCTBEHHOTO
3JICKTPOHHOTO B3aUMOIEHCTBHS;
5. |CseneHus 0 BbIIaue HHOCTPAHHOMY




rpakAaHHHy HIH ULy 6e3
rpa’kAaHCTBa BHAA Ha XHTEILCTBO

CeeneHHS O BEIIaUe HHOCTPAHHOMY
rpakJaHUHY WK JIUIY 0e3
IPaKIAHCTRA pa3perneH s Ha
BPEMEHHOE TIPOKHBAHHE

¢ 01.01.2023 - denmepanpHas HATOTOBAS
ciysx6a (EnuHbli ¢enepanbHbIi
HHOOPMAIHOHHBIN PETHCTP, COACPIKAILHH
CBeIeHH 0 Hacellenud Poccuiickoi
®Denmepalti#)/TIOCPEICTBOM EIHHON CHCTEMBI
MEXBEIOMCTBEHHOTO 3IEKTPOHHOTO
B3aUMOJEHCTBUS

CBeeHHs O PETUCTPAIHA
HHOCTPaHHOI'0 Tpak/IaHHHa HITH JIHIa
6e3 rpaxaHcTBa 110 MECTy
KHUTENBCTBA

CaeneHHs 0 IIOCTAaHOBKE
HHOCTPaHHOT'O rpakAaHHHA WK JIUIA
6e3 rpak[JTaHCTBa Ha Y4ET IO MECTY
npeObIBaHHS

Caenerus 0 BEIAAYE HHOCTPAHHOMY
rpakIaHUHy HIIH Juny 6e3
rpakIaHCTBA YIOCTOBEPEHHUS
Oexenna

Ho 31.12.2022 - 3aaBUTENb/IOCPEICTBOM
[Ipe/ICTABIICHHSI IOATBEPXKAAOIIEr0 JOKYMEHTa
¢ 01.01.2023 - ®epepanbHas HAIOrOBas
ciyx6a (Enuneiil GpenepaibHbLit
HH(POPMALHOHHBIA PETHCTP, CONep KA
CBEZIEHHS O HaceleHHH PocCHICKOH
Deneparii)/IocpeICTBOM €IHHOH CHCTEMEL
MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
B3aHMOJIEHCTBHS




